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9/12/2025 

 

 

Dear Parents and Caregivers     

Guidelines for therapy programs during school hours  

Holland Street School recognises that effective therapy services can strongly contribute to the lives of students and enhance the 

professional knowledge of our staff. However, there is a strong need to carefully manage the requests to ensure they are suitable 

for educational time, and these guidelines ensure in-school therapeutic programs, conducted by external agencies will optimise IEP 

or ITP outcomes for the student and/or will enhance positive educational experiences. We monitor and will limit the times that the 

therapists visit to reduce disruption to school curriculum delivery.                                                                                                   

We will ensure that the therapy is: 

• Implemented in ways that maximise student engagement in educational programs; and  

• Carried out at times (and in ways) that will minimise disruption to classrooms and dependent on available space.  

 

If you wish your child to receive therapy services during school hours, this will be the process:  

1. All parents/caregivers/therapists must complete ‘APPLICATION FOR ON-SITE THERAPY DURING SCHOOL 

HOURS’ form, the link is on our website or we can provide a physical copy if possible, and return it to the school.  

2. Applications will be assessed by the Principal in liaison with the class teacher with reference to the above criteria and be 

either approved or rejected. 

3. The school will then inform parents/caregivers of the outcome of their application(s) via email. 

4. Approved applications will then be actioned by our staff who coordinate with teachers and therapist to establish mutually 

agreeable times for the therapy.  

5. A copy of your child’s therapy plan (SMART goals) is provided to the school by the therapist. 

6. If your child is absent from school, it is your responsibility to notify the Therapist/s.  

 

Should you require any clarification, please do not hesitate to contact Steph Edwards either via email: 

HollandStreet.Therapy@education.wa.edu.au; or telephone: (08) 9923 6950 

 

Yours sincerely 

 

Rachel Rutter  

Principal  
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Request for Therapy Service to be Conducted During School Hours 
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School receives request for 

APPLICATION FOR ON-SITE THERAPY 

conducted during school hours. 

Apendix. 1 

School Based Discussion 

No link between school outcomes Link between therapy goals (school learning 

and home learning) 

 

Therapist has reviewed Operational Guidelines 

and met Compliance Requirements 

Parents advised that Therapy 

Service cannot be conducted 

during school hours. 

Negotiation of 

learning space 

requirements and 

suitable times 

negotiated with 

class teacher 

Place request “on 

hold” until 

requirements 

completed OR 

suitable times/space 

can be negotiated 

Review end of 

Term 

Continue service if 

appropriate 

Parents meet with Therapists. Parent and 

Therapists complete APPLICATION FOR ON-

SITE THERAPY online form. 


